Nevada Housing Division

First-Time Homebuyer Down-payment Assistance Loan



The Purpose of this Training

e Explain the benefits of why You as the participating lender should
offer the NHD First-time homebuyer loan to your clients

 How to register a loan thru the Online-Portal
* How to submit the Compliance File to NHD

e Program fees, general parameters etc

* NHD funding process for the 2" DPA loan

e Submitting the Post closing Purchase file to US Bank our Master
Servicer (1%t mortgage)



Program Highlights

Below market interest rate, currently 3.50%, 30 yr fixed for 15t mortgage

Low affordable payment for DPA 2" mortgage at 5.50% fixed, amortized over 20
years

Up to 3% of the purchase price or appraised value whichever, is less for down-
payment and or closing cost assistance

45% DTI allowed on the back-end
No borrower reserve requirements
Gift funds, seller credit and other DPA assistance allowed

Manual underwriting allowed for FHA, VA, RD loans with a true “no score”
otherwise minimum FICO is 640. For Conventional HFA-preferred 680. And for
manufactured housing a FICO of 660.

Over $32 MILLION in bond money still available to assistance Nevadans become
Homeowners!



Register Loan’s thru the Online Portal
https://lenders.housing.nv.gov/Bin/Display.exe/ShowSection
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Lender Online
For All ¥our Clients' Needs
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How to Start ? (@i System Login

NEVADA HOUSING DIVISION

Please enter your user name and
password, then click on the *User Name
“Login" button. | SAT TS ST

Motes:
The user name and p |
fields are case sensitive.

If you forgot your personal

account information please ==
contact vour system

administrator.

*Password

-3
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User Accounts Tab

Home | Bulletin Board | Program Documents | Glossary | Help | Contact Us | Log Out i
Nevada Housing Division

gy Lender Online
[ For All Your Clients' Needs

NEW RESERVATION | AVAILABLEFUNDS | LOANSTATUS | REPORTS | USERACCOUNTS

[EJ Welcome: Smith, Joe

Admin appointed users will select the
“User Accounts” tab to set up new

users and to edit/inactivate old ones.
Non-admin level users will not see this
tab when they sign in.




User Account Management

Home | Bulletin Board | Program Documents | Glossary | Help | Contact Us | Log Out
Nevada Housing Division

Lender Online
For All Your Clients’ Needs

NEW RESERVATION | AVAILABLE FUNDS | LOAN STATUS USER ACCOUNTS

[E Welcome: Smith, Joe

L}
User Accounts f? My Account
Modify Personal Information

Change Password

Other Accounts

Users/Contacts

This section allows a regular user
to manage his/her own account
information.

This screen appears when the

Please contact your primary
authorized lender, if you have any
questions.

“User Accounts” tab is clicked...
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Sample User List

m Home | Bulletin Board | Program Documents | Marketing Materials | Glossary | Help | Contact Us | Log Out
e Nevada Housing Division

Lender Online
For All Your Clients’ Needs

NEW RESERVATION | AVAl

INDS | PRE-QUALIFICATIONS | LOANSTATUS | REPORTS | USERACCOUNTS | ADMINISTRATION

Lender: Alliance Financial

[© User/Contact Search Options

Search by Query Value ‘ 34 | Print Users/Contacts

User/Contact Name ~ I:l
Users/Contacts & show ai

Showing All Available Records

User/Contact Name

= System Administrator SYS / \/
i Jsmith AMERICAN NATL GHEYENNE v |
[‘:n:jrei[s[,c‘imm] Jharris Alliance Financial / ,/
:_?;gﬁn;;ﬁmstram mkelly Alliance Financial ‘/
E:';Eg:;:;; Enlry jgrant Alliance Financial v
E::Lt::‘ Jane Jismith Alliance Financial f /

Showing 1-6 of 6
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ample User Account Screen

m Home | Bulletin Board | Program Documents | Glossary | Help | Contact Us | Log Out
T Nevada Housing Division

Lender Online
For All Your Clients' Needs

NEW RESERVATION | AVAI

DS | LOANSTATUS | REPORTS | USERACCOUNTS

Welcome: Smith, Joe

User Accounts f ‘,T User Contact Details o 9

Save Cancel

* denotes a required field. PERSONAL TINFORMATION

i add/modl_fy gl e *Last Name *First Name M.L. Suffix Prefix
out the required fields and then

click on the "Update" button. If \ \ | \ \ \
you don't wish to save your i -
changes click on the "Cancel* Title Nickname Gender D.0.B.

buon, | | ol

Notes: *Phone No. *Fax No. *Email
All the users you declare on this ‘ ‘

section will be able to log into the
system unless they are inactive of Ay, phone No. Home Phone No. Cell Phone No.

a contact only.

The Login Name' and ‘Password’
fields are case sensitive.
SYSTEM ACCESS SYSTEM LOGIN
V| Active

*Login Name

*Actess Level [—

Lender . Admin | Contact *password 1
*Lender Name

@ Academy Mortgage " *Retype Password 1

Branch Name Ee—

[# User must Change Password at Next Logon
Allow the entry of reservations for all branches



e

NEW RESERVATION AVAILABLE FUNDS LOAN STATUS REFORTS USER ACCOUNTS ADMIMISTRATION

Lender: NEVADA HOUSING DIVISION - WAREHOUSE
New Reservation P Select a Mortgage Program (required)

Single Family Series

Series: 2011C - EFFECTIVE 04/01/13

By entening this section, you are
starting the process of applying

for a loan with our agency. A list
of mortgage programs is shown

to the right of this column.

Please select the mortgage
program that you would like to
reserve under and proceed to the
next step.

PO“EI'Edb}‘ A C ight © 1999 - 2014 Emph Soft All right d. | About Lender Onli
Emmsys opyrig mphasys Software. All rights reserved. out Lender Online



“With” or “Without” DPA

Home | Bulletin Board | Program Documents | Glossary | Help | Contact Us | Log Out
Nevada Housing Division

Lender Online
Far All Your Clients' Needs

NEW RESERVATION
[ﬂ Welcome: Smith, Joe
New Reservation [2)

This page allows you to select
Additional Mortgage Programs for
your loan, if required.

If your loan does not require a
Additional Mortgage Programs,
click on the "Continue Without
Additional Mortgage(s)" button.
Otherwise, select a Program from
the list of Additional Mortgage
Programs, and then dlick on the
"Continue With Additional
Mortgage(s)" button.

AVAILABLE FUNDS | LOANSTATUS | REPORTS | USER ACCOUNTS

Select Additional Mortgage Program(s)
«—

Click to continue...”No” DPA

Additional Mortgage Program(s)

Available Second Mortgage Programs

BT < Select a DPA and Click to

continue...

PO'PEIBdb!‘ A\ Copyright © 1999 - 2011 Emph Soft Al right d. | About Lender Onli
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ample New Reservation Entry...

m Home | Bulletin Board | Program Documents | Glossary | Help | Contact Us | Log Out
o - ]
1ot Nevada Housing Division

Lender Online
Far All Your Clients' Needs

AN STATUS | REPORTS | USERACCOUNTS

NEW RESERVATION | AVAI

E Welcome: Smith, Joe

@

Show Help Hide Help

New Reservation Form “—"

FIRST MORTGAGE
Program: 113 Bond Series 11C/D - First-time Homebuyer FHAVAIRD Loans Lender Loan No:
*Loan Type: 14 *Loan Amount: $0 *Term: * months *Interest Rate: T
Estimated Monthly Escrow: Subordinate Financing: DO/DU Case File #:

SECOND MORTGAGE

Program: Down Payment Assistance Loan Type: M
Term: * months *Loan Amount:
Sub-program:  ~ Interest Rate: v %
BORROWER
*First Name: Middle Initial: *Last Name:
*50c. Sec. No: Date of Birth: *Age:
*Sex: - *Ethnicity: -
*Marital Status: - Single Parent: - Occupation:  ~

Credit Score:



Sample Reservation “Accepted”

Home | Bulletin Board | Program Documents | Marketing Materials | Glossary | Help | Contact Us | Log Out

Nevada Housing Division

Lender Online
For All Your Clients' Needs

NEW RESERVATION | AVAILABLE FUNDS | PRE-QUALIFICATIONS | LOANSTATUS | REPORTS | USERACCOUNTS | ADMINISTRATION

Lender: Alliance Financial
New Reservation [3)4# Reservation Acceptance Notice

- YOUR RESERVATION HAS BEEN ACCEPTED !

A(;GEPTED Your Reservation/Loan Number is: 114206055858

Click and print the Reservation
Ao e stemen Form. This document must be

Enter your Reservation Disclaimer HERE...

Notes: . . .

Make sure you print a copy of this I d d h m p I

Reservation Acceptance Notice. B To View and/or Print your Reservation: I n C u e I n t e Co I a n Ce
. o

You will need to includ f b k

JOUr fesetion to equest — supmission package.

changes to the reservation, if

needed at a later date.

Powered by A\ Commrch @ 1995 - 2011 Emahscts Software, Al i P
& ¥ . ender Online
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Sample Reservation “Form”
£

Lender Online  prgERVATION ACCEPTED

GENERAL INFORMATION

Reservation/Loan No. Reservation Accepted Date Commitment Expiration Date Reservation Expiration Date
114206055858 Wednesday, February 27, 2013, at 11:53 AM 08/26/2013 08/26/2013

Lender Loan No. Lender ID No. Lender Name Lender Fee Earned

123458 206 Alliance Financial %

FIRST MORTGAGE

Program Program Fee Loan Type
114 - 2001 5, 6 & 7 - Single Family (Fixed/5tep) $0.00 FHA
Amount Term Interest Rate

$115,000 360 months 5.6250%

Estimated Monthly Escrow Subordinate Financing

$0.00 $0

BORROWER

Full Mame Social Security No. Age Sex Credit Score Ethnicity
SMITH, JANET o T48T 35 Female 0 Black
Marital Status Single Parent Occupation VWages From Assets Others
Single $42 500 $0 $0
Address Home Phone Business Phone

, 00000-0000 000-000-0000 000-000-0000

PROPERTY

Purchase Price Acguisition Cost Mew/Exist/Rehab “vear Buitt No. of Units Housing Type
$135,000 $135,000 Existing 1980 1 FAMILY CONVENTIONAL




Loan Status Tab

m Home | Bulletin Beard | Program Documents | Glossary | Help | Contact Us | Log Out
5T - .
Ll Y Nevada Housing Division

Lender Online
For All Your Clients' Needs

NEW RESERVATION | AVAILABLE FUNDS | LOAN STATUS

@ Welcome: Smith, Joe

& Quick Search Advanced Search
Reservation No. Lender Loan No:
E Borrower Name/SSN: SSN:
12 characters
Co-Borrower Name/S5N: SSN:
Loans Last Updated on Wednesday, February 27, 2013, at 09:01 AM
showing All Loans [Page 1 = of2] [» [P  Pagesize: 50 \E\ Total Records:69
Actions Reservation Lender Loan No. Borrower Name Co-Borrower Name Stage Status Date HFA User
M g2 113227000276 2194946 Lo R LEONAM Committed 06/06/2012 Maggie Cassara
Wiew  Repfint PDF Docs -
e 113227000002 2113928 xE,E\;, JENNIFER N US Bank Purchas 1112712012
View s --4955
MCGEE,, SEAN MCGEE,, JULIE
V?;‘J‘ o 113227000005 2080107 = (1236 == 3060 US Bank Purchas 11/30/2012
- 113227000346 2200823 SI,'@:JTZ JOHNATHAN Committed 08/20/2012 Maggie Cassara
View s -*%-7699
-~ l/ T 113227000008 2136433 S',*TY%?E Rutz, v Committed 12/05/2011 Maggie Cassara
Wiew  Reprint PDF Docs -
- B2 = 113227000012 2145497 ,S,,TA,:JE(!'E‘R GOURTNEY A ,S,EIXEIZ"’GIE’IAHHEWE L US Bank Purchas 11/30/2012
Wiew  Reprirt PDF Doos - o
-~ E.) = 113227000014 2126741 E??f’s%ﬁ"} CLaubi Committed 12/06/2011 Maggie Cassara
Wiew  Repfint PDF Docs -
V?J 113227000023 2160099 I,’j?l”&%‘émﬁ MELODY L Committed 01/09/2012 Maggie Cassara
lew -
e 113227000029 2163569 RUZREYES, OLGAP US Bank Purchas 1211112012

k5% _4728

Aiam




Sample Loan/Reservation Status

mq Home | Bulletin Board | Program Documents | Glossary | Help | Contact Us | Log Out
Ty Nevada Housing Division

Lender Online

For All Your Clienis' Needs

NEW RESERVATION | AVAILABLE FUNDS

AN STATUS | REPORTS | USERACCOUNTS

[E Welcome: Smith, Joe

Loan/Reservation Status Details

T |

Loan Cancellations are NOT ALLOWED.
GENERAL INFORMATION

Last Updated on Monday, February 25, 2013, at 10:01 AM

B2 P
Reprint POF Docs

Lender Loan No: 2194946 Lender ID No: 227
Reservation/Loan No: 113227000276 Lender Name: Academy Mortgage
Application Accepted On: 06/06/2012 Branch Name:
Reservation Expires: Servicer Loan No: 02785241
Commitment Expires: 08/05/2012 Loan Officer: ,
Borrower Name: LIGHTNER,, LEONA M Submitted by:
Social Security No: *#*-¥%-7336 Real Estate Company:
Real Estate Agent Name:
FIRST MORTGAGE SECOND MORTGAGE
Program: 113 Bond Series 11C/D - First-time Homebuyer FHA/VA/RD Loans Program:
Loan Type: FHA Loan No:
Loan Amount: $140,409 Loan Type:
Term: O months Loan Amount: $0
Interest Rate: 3.5000% Term: 0 months

Interest Rate: 0.0000%



Lenders will

Continued... Y

p— — the current
230 Bide pth Wy e Status on
remen e R l.s--= cachloan, as
o well as any
conditions
needed to
provide for an
approval, or

MASTER SERVICER'S CONDITIONS/EXCEPTIONS a S C | O S I n g

1. Property address on Appraisal does not match Note. Appraisal has the street name as one word 'BRIDLEPATH' while the Note has it as two words 'BRIDLE PATH'. Need to know CO n d i t i O n S
2. Flood Cert property address shows street name as one word 'BRIDLEPATH' but the Note shows it as two words 'BRIDLE PATH'. Need verification as to which is correct. Incorrect d .
3. Certificate of Participating Lending Institution - date discrepancy. Signature line shows 8/21/12 but Notary clause shows 6/22/12

HFA's CONDITIONS/EXCEPTIONS REJECTION REASONS

Py, A\ C ht @ 1999 - 2011 Emphasys Software. Al right: d. | Ab der Onli
emphasys opyright © = mphasys Software, All rights reserved. | About Lender Online



Nevada Housing Division

(®) This Site Only ) State-Wide

Programs 0 LENDER INFORMATION

Emergency Solutions

Grant Program Participating Lender Information and Resources
The information provided here is for lenders already participating Nnika Cromwell

First-Time Homebuyer in the Housing Division's First Time Homebuyer Program. For Loan Officer

Program lenders interested in originating loans for the program, please visit (702) 486-7220 ext 225

the Become a Lender page. ;
Borrower Information ncromwell@housing.nv.gov

= NHD Lender Manual
= Lender Forms
USB/NHD Lender Training
HFA Preferred Conventional Loan Training
HFA Preferred Conventional Loan Training 95.01% to 97%
MGIC PMI Information
Program Bulletins = US Bank Lending Manuals

Lender Information
Become a Lender

Servicer Information

- Become a Participating Lender
Foreclosure Mitigation

Grants = Information for Prospective Lenders
= Nevada Lender Online Training

HOME Program
LIHTC Program
LIHTC Compliance

Low-Income Housing Trust
Fund




Nevada Housing Division

o LENDER FORMS

(®) This Site Only ) State-Wide

Compliance Review Package Forms

Form Form NMumber

Compliance File Stacking Sheet

Approved Bond Loan Registration Form

Buyer's Affidavit (to submit in Compliance Package)
Seller's Affidavit (to submit in Compliance Package)
Subordination Disclosure Notice

Motice to Buyers

Recapture Tax Notice (Signed at Application, sent in Compliance
Package)

No Required Tax Return Affidavit

Forms When Requesting Funds

Form 2

Print from Lender On-line
Portal

Exhibit D
Exhibit E

Exhibit Q (if applicable)
Attachment &
Attachment 11

Attachment 13

Form Form NMumber

Second Mortgage Wire Request
(Note: instructions on request to send copies

Form 11




FUTLidse LIUsIng FdLRdge rurins

Form Form Mumber

Second Mortgage Loan Stacking Sheet (revised effective 3-1-13) || Form 8b

Buyer's Confirming Affidavit (Signed at closing, send in Purchase | Exhibit F
Package)

Certificate of Participating Lending Institution (Signed by Lender, | Exhibit G
send in Package)

Tax-Exempt Financing Rider (to Deed of Trust) Exhibit J
Mote Addendum (Conventional Loans Only) Exhibit K
Rider to Security Instrument (Conventional Loans Only) Exhibit L
Recapture Tax Notice {Signed at Closing-Sent in Purchase Exhibit N
Package)

Second Mortgage Deed of Trust (effective 3-1-13) Second DOT
Second Mortgage Note (effective 7-1-13) (word) Second Note
Final Documents Cover Sheet Form 9

U.S. Bank Forms to be sent with 1st Mortgage Package

Form Form NMumber

Bulletin Down Payment Assistance Funding Verification

Down Payment Assistance Funding Verification N/A
NHD WA Checklist MN/A
NHD Conventional Checklist N/A
NHD FHA Checklist N/A

MHM Doral BN S hacklict hFA



Institution to confirm the Division receives this foe. Reguests received affer noon will be processed the following

business day.
Lender Name:
Contact: Phone #: Fax #: E-mail:
Borrower:
Loan Amount:
All funds will be wired. Please provide wire transfer instructions below.
Bank Name: City: State:
ABA & Acct. #:
Attention: Payee/Beneficiary:
Simultaneouns with this Loan Funding Request, the Participating Institution shall fax to the Division the
following:

1. Copy of 2% Mortgage NOTE;

2. Copy of Signed 2% Mortgage Loan Deed of Trust;

3. Copy of preliminary HUD-1 Settlement Statement for the 1% and the 283 DPA loan.
4. Copies of all prior-to-funding conditions

By execution of this Direct Wire Funding and Purchase of Deferred Loan Reguest, the Participating Lending
Institution hereby attests to the accuracy of the information contained herein and agrees to submit the Post Purchasze
Package within five (3) business days of the Mortgage Purchase Date.

The signature below is that of an officer of the Participating Lending Institution, duly authorized and
empowered to execute this Direct Wire Funding and Purchase of Deferred Loan Request.
Date: By:

MName and Title

FOR NEVADA HOUSING DIVISION USE ONLY
The Division herby authorizes the Trustee to wire funds from the NHD GRT DPA Account
# 6043021 accordingly.

Loan/Control Number:

Wire Amount : Date of Wire:

AUTHORIZED SIGNATURE




NEVADA HOUSING DIVISION
LENDER MANUAL
MORTGAGE REVENUE BOND PROGRAM




Allocation:
On-gong zllocation.

Sacond Mortzazs Loan availzble for azsistance: 3% of the purchass price or appraized valoe whechever 15 less (amortized 20-vear
tarmn), effective Tanuary 27, 2014,
Sacond mortpape can ba oripmated with FHAVARHE and HF A-Preferred Conventional loans. First-Come, First-Bervad Rezervations.

Interest Rates:

A-vear Tarm First Mortgages: 3.30% effective January 27, 2014,

A-vear Tarm First Mortzage with Teachers First-Payment Aszsistance®: 3.50% effective Jamuary 27, 2014,

20-vear Tamm Second Mortgazs to follow NHD First Mortzage: 5.50% effective January 27, 2014,

*First mortzazes with Teachers First-Paymeant Assistance are oniginatad only by Evergreen Moneysource Mortgaze Company and iMortzags.

Approved Loan Types:

FHA- 203k}, 234(e), 203(h), Streamlina 203K (=)¥, and other acceptable FHA programe. 2-1 Temporary buy-dowmns ara parmitted per Inmite
and rules.

*Participating lenders must be designated as Approved for 203K(s) by U5, Bank and Wevada Housing Division. 203K(z) Application forms
nmust be requestad by the lender through the Divsicn.

VA Originated and guaranteed in accordance with VA guidelines under 1210 and 101A. 2-1 Temporary buy-downs are permitted par limits
and rules.

EHS: Onginated and guaranteed in accordanes with USDA. 2-1 Temporary buy-dowms are permitted per limits and rles.

Fanmie Mas Conventional HFA Preferred. 2-1 Tamporary buy-douwns permutted per lomits and rules.

Befer fo Selling Guide requirements i sections B3-6 My Commumity Mortgage and B2-2 Bomower Eligibility. hanufactured homes, as
definad by Famniz Mae, are not pemmitted.  Mandatory 0.23% Adverse Market Delivery Fee applies. Please refer to U8, Bank's Program
Bulletin 2013-38 dated Dacember 19, 2013 for additional overlays.

Fees and Points That Lender May Charge BorrowerSeller

Omgmation Fae: 1.00%:

FHA 203K(s) Supplement Fea:  Greater of 1. 3% of the Rehab Amount or 8350

Orther Clozing Costs:  In zccordance with ageney policies. Mnet ba fully disclozad on HUD-1

Faes to Mevada Housing Division (WHD) and U.S. Bank, master servicer from Lender

Compliance Review Fee: 73.00 (WHD collects at complianee review, check or money order fom lender)
Funding Fea: $230.00 (U.S. Bank, master sarvicer nets at purchase) effective Oetober 17, 2013
Tax Service Fae: $335.00 (U.S. Bank, master servicer nats at purchass)

Adversa Market Delivery Fees (Comventionz]l Loans oaly): 0.23% of the first mortzags loan amount

Funds to Lender at Purchase by USE via Wire Transfer [(USE will Purchase after April 1, 2013)
Base Price: 100%% of outstanding prmeipal amount of the first mortzage loan
Saricmg Felease Pramium: 1.50% of the outstandmg prmerpal amount of the first mortzage loan.
1% of the outstanding principal amount for VA loans.
1.25% of the outstanding principal loan ameunt for HFA Preferrad loan with an LTV of 95.01-57%



Registration:

Q: How do I cancel a loan?

A: All registration changes and cancellations must be done by Nevada Housing Division (INHD), by
completing the cancellation section of the original registration form, Form 1A, and faxing or
email scanning it to NHD at the fax number and/or emails listed on the “Contact Information™
page at the end of this manual.

Q: I have a borrower whose property fell through because the seller wasn’t willing to make
some necessary repairs. He found another property in the same city. The bond loan on
the original property was registered through NHD on a first-come, first-served program.
Does the original loan need to be cancelled? I’ afraid this borrower will lose out if we
have to cancel.

A: Owr general rule of thumb 1s that unless the borrower 15 changing bond programs, we do not have
to cancel the loan. Simply fax over a change request (refer to question about loan changes for
more information). If the compliance review has already been done by NHD, you must fax us
the purchase contract (for sales price verification) as well as updated documents, showing the
new property address. There would not be another compliance fee charged, and a new
compliance approval letter would be faxed to you.

Compliance

Q: DO I need the NHD compliance approval before I close a loan?

A: Yes Complance files must be sent to NHD within 45 days of application, and at least 10 days
before closing. WHD reviews each mortgage loan for compliance with tax code requirements.
Full documentation is mandatory for current employment and other requirements for the NHD
compliance review. A Compliance Review Fee is charged. The fee of $75.00 1s due upon
receipt of compliance file for review and pavment should accompany the compliance file A
Lender check payable to NHD is preferred. Borrower checks are subject to collection and
checks returned NSF will be cause for denial of loan file.



Mortgage Loans: General Information:

Mortgage loan applications must be accepted on a controlled first-come, first-served, fair and
equal basis. Mortgagors must be considered irrespective of race, color, national origin,
religion, age, sex, or marital status.

Lenders must originate all mortgage loans in accordance with the loan origination, eligibility,
and credit underwriting standards in effect during the ongination period according to the
applicable loan product. (Refer to the Program parameters section of this Lender’s Manual for
more information):

Eligible loan products for this bond program:

FHA: 203(b), 234(c). 703(b) 203(h) Streamlined 203K(s) and other acceptable FHA loan
programs

VA: Ongmated and guaranteed in accordance with VA guidelines under 1810 and 181A.
RHS: Originated and guarantesd in accordance with USDA.

Fannie Mae Conventional: Fannie Mae HFA Preffered

Loan files must be submitted utilizing the applicable guidelines, to include information within
this Lender’s Manual and any additional guidelines listed in this section or required by U.S.
Bank. U.S. Bank lending manuals can be found on their website at www mrbp.usbank com_

Underwriting Guidelines:

AUS Underwriting:

Nevada Housing Division (NHD) will purchase mortgage revenue bond loans underwritten and
approved by Fannie Mae Desktop Underwriter (DU), or Freddie Mac Loan Prospector (LP), as
applicable.

Manual Underwriting:
Manual underwriting is acceptable if all required documentation is obtained per loan product
guidelines. Manually underwritten loans must follow Agency loan product underwriting

guidelines as applicable.
M



Compliance Files, Submissions and Nevada Housing Division [NHD)
Procedures:

At least 10 days before closing a mortgage loan, lenders must submit a compliance file to
NHD for tax compliance pre-approval

All files are reviewed on a first-come, first-served basis. There will be no expedited cases.

The compliance file must be submitted via mail in a legal-sized mamla folder with the
borrower s name, property address, lender and Bond Registration Loan Number printed on the
front of the file. All documents must be “Acco” fastened in the order found on Form 2:
Compliance File Stacking Sheet. Include a copy of the stacking sheet, with the lender
information filled out and items checked off. Mail the compliance file to:

NEVADA HOUSING DIVISION

SINGLE-FAMILY LOAN DEPARTMENT

7220 BERMUDA ROAD. SUITEB

LAS VEGAS NV 891195

First mortgages with Teachers First-Payment Assistance are ongimnated only by Evergreen
Moneysource and iMortgage. A copy of the Teachers First-Payment Assistance Program
Certificate (completed for the borrower) must be included in the compliance package.

The 575 compliance review fee is required at time of compliance package review. Lender
check payable to Nevada Housing Division in the amount of $75.00 is required in the

compliance package.

Within 24-120 hours (one to five business days) of receipt of the compliance file, NHD will
review and update (via the Lender Online portal) the loan status.

),



as absent spouse(s) of any of the mortgagors must be taken into account.

¢ Gross monthly income means the sum of current monthly gross pay AND any
additional income from investments, pensions, VA compensation, part-time
employment, bonuses, dividends, interest, current overtime pay, net rental imcome,
rovalties, etc. Other types of income must also be included such as alimony and child
support, public assistance, sick pay, social security benefits, unemployment
compensation; or income derived from trusts, business activities, or investments.

* In order to comply with the tax code, fully completed VOEs are required according to
the compliance file stacking sheet. However, if an employer will not provide a fully
completed VOE, Nevada Housing Division (NHD) will look at each situation on a
case-by-case basis — and will accept other documentation included on the stacking sheet
for income verification (i.e. past vear's W-2s, tax returns. and pay stubs). If this
information 1s not sufficient to make a decision, NHD will request more information
and/or an affidavit from the borrower, explaining his‘her anticipated income.

NOTE: Current annual household income may or may not be the same income amount used to
gualify borrowers for credit underwriting purposes. However, in no case may current armiual
household income be less than the income used to qualifv borrowers, except in cases where
non-taxable pensions (such as social security income) has been grossed up for credit
underwriting purposes. Income is not te be grossed up when calculating income for
compliance underwriting.

Income Limits:

In order to be eligible for a mortgage loan under this bond program, the mortgagor's current
annual household income must not exceed the maximum household income limits. The limits
shown below are effective with all new reservations on or after July 15, 2011.

&

NHD Lender Manual Effective March 1st, 2014 Rev 4/15/14

[#5]
[y



Note: refer to the main text of this section for borrower asset requirements.

Background:

Nevada Housing Division is relving on lenders and borrowers to provide correct information
on income, first-time homeownership, purchase price, assets, and owner occupancy. This
reliance is based upon lender certifications about reasonable investigation of the borrower and
statements by the borrower that facts are correct.

Each lender and borrower provides information and signed certifications that are specific about
the information provided and its correctness. In the event of false statements or fraud, there are
substantial penalties that may be levied. Therefore, Nevada Housing Division encourages
lenders and borrowers to provide accurate information and assure that calculations are within

limits as outlined in the legal documents.

In most cases, standard agency credit underwriting procedures are acceptable, as applicable.
For tax compliance purposes, all sources of income must be included, whether or not they are
used to qualify borrowers under standard underwriting guidelines. Under no circumstances will
the income used for bond compliance be less than the income used by the lender when
qualifying borrowers for repayvment of their mortgage loan, with the exception of
circumstances where the lender has grossed up pension income. For purposes of income
calculation for compliance purposes, the amount of the actual pension will be used rather than
the grossed up estimate allowed for credit underwriting.

It 1s important to understand the basis upon which these guidelines are written. Congress has
instituted maximum income himits under which mortgagors may qualify for loans made
available through tax-exempt bonds. Congress and the Department of Treasury have
determined that the total of all sources of income of the mortgagors may not be above the
maximum income levels in order to receive the benefits of below-market interest rates.

As the prospective borrower’s income is calculated, the basic approach is based on the income
calculated in the eredit underwriting calculations for agency insured/guaranteed loans. For tax



Loan packages must be sent to the following address:

Loan File Delivery Address:

U.S. Bank Home Mortgage - MEBP Division
17500 Rockside Road

Bedford, OH 44146

Attn: MEBP Operations Department

U.S. Bank will review each file to verify that all documentation 1s complete and that the loan
file 1s 1n conformity with the terms and conditions of this Lender’s Manual, Ongination
Agreement and U.S. Bank's requirements. You can contact the Help Desk at 800 562-3165 or
via email at mrb helpdesk@usbank com

All applicable affidavits must be accurately completed and included in the file submitted to
U.S. Bank U.S. Bank has no authority to alter or waive any applicable affidavits.

All first mortgage loans must include Exhibit J, Tax-Exempt Financing Rider, attached to
and recorded with the mortgage/deed of trust. On the mortgage/deed of trust, in the section
referring to riders attached, “Other”™ must be marked:; and it must specify the Tax-Exempt
Financing Rider. A copy of the Tax-Exempt Financing Rider must be included in the
closed loan file submitted to Nevada Housing Division.

Suspended Loans:

Immediately after a purchase review 1s completed by U.S. Bank, suspense conditions will be
sent to the originating lender via fax or email scan to the contact numbers listed on the
purchase file package. Conditions required prior to loan purchase must be clearly identified
with the U.S. Bank loan number and the borrower name and address and lender loan number.
Prowvide a separate cover sheet identifying the U S. Bank loan number and the exception items
you are submitting or attach the exception report identifying the specific exception items you
are submitting.  Partial submissions of exceptions or “piecemeal” documentation are
acceptable. Please email the exceptions to mrbp.excpetions@usbank com.
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Lender Reg|

Via Lender Online portal at:

isters 1* and 2™ Mortgages

https://lenders.housing.nv.gov/Bin/Display.exe/ShowSection
n

§

Lender Delivers Compliance File to NHD for Review of:

1. Income 3. First-Time Buyer Status

2
3.
4

Acquisition Costs 4. Assets
(Use Form 2: Compliance File Stacking Sheet)
Mote: Pre-closing compliance review is mandatory

Loan Fails to Meet
—— Agency/Bond Guidelines
File returned to Lender

T |

APPROVED or denied

I

Suspended until approved L ~| DECLINED

Lender Closes/Funds 1%
Mortgage Loan and records
Deeds of Trusts and
Assignments (if applicable
In Accordance with Agency
Guidelines.

*NHD funds DPA's directly

Lender Delivers 1* Mortgage Closed Purchase Files to
U.5. Bank for Review (forms on website)

2nd Mortgage Closed files to NHD Use Form & (Stacking
Sheets)

Loan Purchase Suspensions.

Lender notified by Fax or email

Loan Approved For Purchase
Lender notified by Fax or
email scan

U

1* Mortgage Loans Purchased by U.5. Bank

Funds sent to Lender via Wire Transfer

Agency/Bond Guidelines

Loan Fails to Meet ‘

il ‘




