INTERVIEWING

IT’S EASIER THAN YOU THINK
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How to Conduct the Interview
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WHY ARE INTERVIEWS IMPORTANT?

It allows the interviewer
Applicants may be new Applications can be to ask more in-depth
. . —’ . —’ . . .

to low-income housing confusing questions the application
may not make clear

v




HOW TO PREPARE FOR
THE INTERVIEW

* Review the application before the interview

* Make notes of items that appear to need

clarification
* Schedule enough time for the interview

* Follow a consistent interview structure



Introduction: Includes initial greetings and small talk

J

Presenting information: The interviewer might explain the
low-income program, the need of documents, and the application
process in more detail

~

J

Questions (from interviewer to applicant):The bulk of the
interview, where the interviewer asks the prepared questions as
well as follow-ups

~

y

Questions (from applicant to interviewer): Allows some time for
the applicants to ask any questions they might have

~

Wrap up: Interviewers would explain the next steps in the
qualification and move-in process, any final questions from the
applicant, plus the farewells

CONDUCTING
THE INTERVIEW



DO’S

* Prepare before the interview. Being prepared will let the interview flow
smoother and allow you not to rush and accidentally miss something.

* Put the applicant at ease. Make eye contact and establish rapport by finding
a shared topic to talk about before you get down to the hard questions. Review
the application and your notes beforehand so you have some personal info to

draw on.

* Listen attentively and take notes. Pay attention to non-verbal cues such as
posture, alertness, eye contact, pauses in responses or explanations.

* Allow the applicant to ask questions. Giving the applicant a chance to ask
questions can help avoid longer times in gathering documentation, gathering

information, and needing to re-interview them to qualify the household.

* Be confident! Showing your confidence can help put the applicant as ease just
as much as yourself.



DON’TS

* Don’t coach your applicants.
* Avoid telling applicant’s “how” they can qualify.

* “If you ask your boss to reduce your hours for a month,
you can come back and apply and qualify then.”

* Be aware of lots of “what if” questions from the
applicant.
* “What if | only move in by myself instead?”

* “What if | stop going to school?”

* “What if | start letting them live in my house rent free?”



Don’t ask leading questions. These kinds of

questions may prompt an applicant to answer a

question inaccurately.

“You don’t go to school more “You don’t receive any tips do MORE DON’TS

than 5 months a year, right?” you?”

Instead, ask:

“Do you go to school full-time
or part-time?” “How many
months total do you go to

school?”

“Do you ever receive tips?”




AND MORE
DON'TS

U

Don’t interrupt or talk
over the applicant.

Although you control the
interview, it’'s never a good idea to
interrupt somebody mid-sentence

by talking over them. If you need
to interrupt, do so cordially.

Don’t ignore the
applicant’s questions

Applicants may need to ask
questions to better understand
what you are asking them! Failing
to answer a question may cause
the applicant to answer
inaccurately.



LET'S LOOK AT AN APPLICATION




HOME SWEET HOME APARTMENTS

o 3 et
Do you anricipate a change in household occupants in the next |2 months?
I ¥es, please explain:

[ | 23 Rental Application
HOUSEHOLD COMPOSITION

: Date of Marital Ra]n.. SRR | el e !

First Name : Head of i - | Social Seaurity
Birth Stats Touschpld | Fnedent?
DO 1710780 M SEL} ﬁT'” N | 702
OLIVE S AUGITER | @)/ N [ 702
Is any Member of the Househald a Veteran? YES (NOY Ii Yes who:

Do you have a pet? (v NO

I yes, what type, breed and size: DOG. GERMAN SHEPARD

STUDENT STATUS

Are any of the occupants of the hoasehold full time students? (Full-tme is 2 stucent
enrolled in s schoal for the rumber of houss or cournes comsidered by the school to be fall-time
during 5 calendar montks dufing the year, School neludes post-secondary collegss, raining coarses
znd technicul and trade schools.)
1 Fes, 1o the above, answer the falipwing:

Are Applcant & Co-Applicant naried and do they file 2 joint inzome tax retum?

Tiaes the haveschold recrive TANFAFTY?

Ts may member ol e houseluold pert ofa Foster Care program”

Areany of the studests. pirtacipanis n the Job Tranirg Pastnership Act?

Yes
Yee
Yes
Yes

(Circle one)

Mo
Mo
Mo
Mo

(Circ e anz)
[Circle onz)
(Circle onz}
{Circle onz)

LONTACT INFORMATION- RENTAL HISTORY (Need minizum 2 vears of history)

Phone (701 ) 555-11 Email RICEARONIADELICIOUS.COM
Present Address City Slats ) Zip How Long! (| Ouwn
321 VENICE LANI L N¥ e From 2/ 20181, ] Rent
Wame of Present LandlordiMortgage Co, City Swmie  Zip  Morthly Prymes{ Phone
SCROOGHE V NV ROl g 1500 705 555-1l1
Previnus Adidress . . Ciy Statz, o ] How Long? { ] Own
147 PANDA AVE LA NV g0 ? : 018 )
From 1/20 1570 (%] Rent
Name u‘FFrl:(ml_u Landlord/Mortgage Co e Cry . Zip Morthly Paymes| Phone
MO MONAY I\ '\ 1600 (707 555-1
e THFORTANT INFORMATIN
ALTO#1 (Yeor, Make, Madel, Color) License Plat Stala Payment Mads in Fayumn At
2016 FORD EXPLORER, WHITE FDG-123 NV OWN 5 ()
Emergency Contect Relationship Address City Stae  Lip
[ EROX F B 123 N 8T CARSON ( NY 83000
Easigency Corleut Relafionshipg Address Ciy State  Zip Prone( 7))
SHAY DIDETTI RIEND 156 SECOND S CARSON CITY NV 89999 3
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RECURRING INCOME - 1st Applicant)

Circle all applicable

Applicants Name: [0 3] /[

@_\w Fart TI_nD Sei-Emploved

Employed Full Time

MNon-Emplayed

Uremployed

OTHER INCOME:

(Circle cach one individually|

Program regulations Social Security | Disability YES Mo ] Week / Month
require that alf income Retirement/Pension/Annuitiess ~ YES NO 5 Week / Manth
be disclosed in order AFDC / TANF YES MO 0§ Week / Morth
0 derer m‘:"" Unemployment YES B s Week / Month
gualfication: Piaose Waorkers Compensation YES LU Waek/ Mpnth
provide recureing o= =
o nithly amoiint if Recurring Gift Income YES o s Week / Month
applicatte, Grants & Scholarships YES D 3 Week / Month
MilitaryRese-ve Pay YES 58] 5 Week / Month
Other Recurring Income YES MO 5 Week / Month
Alimony ¢ Child Support YES e ] 5 Week  Month
Do vou havea sourt order for Alimeny, YES ND % Week / Manth
Caild Support or other income?
(Current Enpuyer Fosition “Tiiow Long SUpervs0: Mam:
ITNHT) I-JI; ACHER'S AID 120 |ol URRENT A EINSTEIN

elophone Numbar
7

5 UNIVERSITY WAY

{Carcle onc)

Averape Hours Per Week D vou eam ips? T Wes Weekly Amnod o vain have mare than one joh®
[ 20 e
Js 1000 Per Haur | Week /{ifanth vis o B ves  fao)
BRECURRING INCOME - (2nd Applicant)
Applicants Name:
Circle all applicable Employed Full Time Employed Part Time Sell-Employed Non-Empleyed  [Tnemployed
OTHER INCOME: (Cirde eazh one individually)
(Program regulations Social Security / Dizability kS MO 5 Week | Monch
require ilat all income Retiremert/Pensicn/Annuitics YIS N0 5 Week ! Muouh
be disclosed in order AFDIC / TANF VES NOD S Week / Manth
e ":::””' ;’“—’ - Unemployment YES NO ¥ Week / Momh
flies Zﬁfm " i ase Worker's Compensation YES NO 5 Week ( Munl
rrsnde recireing Recurring Gift Income YES N 5 Week / Month
\[monthly amonni if e E‘ﬂ ; i : S ; - S iy
applicable. Grants & Schelarships YES X0V] 3 Week / Month
MilitaryReserve Pay YES MO 5 Wieeh / Moul
(Vher Recurring Incame YES N ;] Week / Month
Alimeny / Child Support YES NO 3 Week / Month
Do you have a coart arder for Alimony, Bk WD S Weck / Monlh
Child Support or other iacome?
[Cuarrent Employer Pasition Fuw Lang Supervisor Meme
fiom i
Telephon: MNumber ‘rzu Pumber Addrese

Current Wages  (Coreieone)

5 Per Hene | Week ! I'\Iin=n:h

Avéangs Loces e Week De you cam &ps?

YES KO

H Yei Weekly Aumud Du you liave mere than ong jsb?

¥a§ MO
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ASSETS

Progrom repulations require that alf assets be disclosed in order lo determine qualification. Necessary personal
property such as elothing, furniture, daily use aulomobiles, wedding rings, dishes, cte. need not be disclased.
Personal Property held as investments may inciude but not limited fo gem, coin or other collections. arl, antiyue cars

. etk

Applicani Name:

Ceshon Hand

Direct Deposit Card (Prepsd)
Checking Acer (s month avg)
Savimge At (Current Balance
Monay Mrkt/CD¥s

Stocks ! Donds

[RA'S/ 401K/ Keagh

Real Estace  Land

Boat Trailed RVIATV

Lump Sum Payments
Safety Deposil Dox

Life Insusance Policies
Royaltizs / Off Contrects
Trusi Fuands

| Bonds/Savinzs Bonds
Chhes

e

Ofhes

YES
VES
VES
VES
YES
YIS
YES
YES
VES
YES
YES
YES
YES
YES
YES
YES
YES
YES

Total:

™NO
o]
ND
KD
NO
NO
515}
18]}
ND
ND
i)
no
l\{D
w0
"0
NO
ND
ND

DOUG Applicant Name:
Vakie Farmimpe/Tnteres Value
3 500 5 1 YES NG 5
b 5 YE= NQ £
3 2000 s 0 YES NO §
3 5 YE3 Na 5
3 ] YES NQO b
b 5 YES NGO 5
i b3 YES NO ¥
5 g - YES NO %
3 % YE3 NO $
3 b3 YES NO b
3 3 YE& NO 5
5 1 YES NO %
3 5 YES NO 5
s L] YES NO s
H 5 YES NO £
3 3 YES NO 5
! £ YES N §
b : ] YES NO %
§ 2500 5 1] Total: &

Must eheck one of the hives belaw

Enmingalnierset

e R e Rl e e L B P E e e R T R L m

"

O Within the past two 2} years. l'we have sold or given way cor have dispesed of assets (including cash, real asmte, ect.)
for mere than 51,000 below the fair market value (FMVY). Those amounts are included sbove and are equal 1o 2 loml of:

5

Ttems dispased:

[E]vwe have not sold or given away assets (inclucing cask, real estate, ext ) for lass than fair market valug during the past

two (2) years.

SECTION B

Do you receive Section § assislanca?

Wame of Casewnrker

YES @ HYFS, pleass eomplede the rest of Section

Casz Worker Phone or Emsil

Offie=: Vaouchsr Amount Tenant Portion or Rent Lazt Recertificaticn Date
§
Assistance
Do vou receive any other types of assistance that are nol [isled on eny porion of this applization? YES Gﬂ)

If Wes, please state who you receve assistance [rom, the reason, and how often assistance is received:

Paga o4




1 hereby apply te lease th nho\*edmnbadpwmkmmmmaﬂydn:eums:Lr.nﬂ:hmm.msnlndmemo

Property Management, Agznt for the owner of the property ta accept | this application, I certify that all informaticn contained herein
is true. Material falsification of information prov.ded miay resull in the rejection of this applcation and/or tenmination of the Lease
Agreement.

Thave paic§ 25 applicaticn fee per applicant. 1/'We understand that this is a ron-rcfundable fee. In the event that my
npphml:misdema{mmlwatmmmm rzason, this money will not be refunded.

tas paid § Folding deposit to agent t liold an apartment ava lable from date of application to
In the nwattﬂm Bﬁpﬂmn is not appravad hy tha awner, or the applicant withdraws the application within
Fdeposit, the § 00 holding deposit shall bz tefunded. After that irtitial 72 hours pericd expires,
s undusimdﬂm hould applicant refise to sign the k tosisuthe leuewmnpy&wpmmmmrhz agreed upon date, the holding depasit is
thereby forfeited. Upon ocoupying the premises, the § | (10 holding dzposit rray be applied to any amounts owing at that
time, such as rent due, mmmtydepum ete.

Teperts, character repois, verificasion of rental hlslury.
in the above referencad applieatian for

Have you or any other person in your household been convicted of any felony or
misdemeanar offense?

Have you ever been cvicted or refused to pay rent for any rzason?
Were you refermed to lhe property by anyone?
If Yes, Who?




DOCUMENTS WE NEED

* Doug's Earnings Verification Form from UNHD

* ldentifications, deposits, animal vaccinations, etc.



WHAT AREWE GOING TO DO NEXT?

* GET THEVERIFICATIONS, COMPLETE THE TIC,AND MOVE THEM IN!



WHAT DID WEWRITE IN OUR NOTES?

How are they going to afford the rent!?

* Doug’s employment income is: $1 100 X 12 months = $13,200.
e 3 Bedroom Rent @ 50% = $1,063 X 12 months = $12,756.

e Utilities are included in the rent

Why do they want a 3 bedroom apartment?
 ...for one adult and one child?

* They are rent burdened.

Does this meet our Residential Selection Criteria?

Where is Doug’s spouse?



ASK MORE
QUESTIONS,
MAKE SOME
CORRECTIONS




LET’S TRY THIS AGAIN




Is everyone listed on the application who will be living
with you? If no, who are they and what is their
relationship to you?

Do you anticipate anyone else living with you within the
next 12 months that is not listed on your application? /f
yes, who are they and their relationship to you? When will
they move in?

Do you anticipate anyone moving out within the next 12
months? /f yes, who are they? When will they move out?

Is there a temporarily absent parent or child? If yes,
where are they living? When will they rejoin the
household?

Is there a permanently absent parent or child? /f yes,
where are they living? Will they rejoin the household?



10.

11.
12.

Only ask if indicated on the application: Is anyone in your
household pregnant? If yes, what is the expected due
date? How many unborns?

Only ask if your property requests the information from all
applicants: Is everyone in your household a U.S. citizen or
permanent resident?

Do you have a pet or service/companion animal? [f yes,
what kind? Is it vaccinated/inoculated as required? Does
this meet the Residential Selection Criteria?

Is anyone in your household attending school or plan to
attend school in the next 12 months? [f yes, who/where?
Will/ls the student enrolled 5 months or more in a 12-
month period? If all members are yes, check for
exemptions of student status.

Review contact / rental history and confirm it.

Review vehicle and emergency contacts and confirm it.



13. Is anyone in your household currently working? If yes, do their
work hours or paychecks fluctuate? Receive Tips?

14. Has anyone had a job that ended in the last 60 days? /f yes,
verify if necessary. Have they applied for / receive UIB? Do they receive
a severance?

15. Does anyone receive a pension, retirement, or annuity?

16. Is anyone in your household disabled? If yes, have they applied
for or do they receive disability benefits?

17. Does anyone receive Social Security payments? If yes, by check,
e-deposit, or Direct Express?

18. Is there money coming into your household from any other
source (such as child support, unemployment, cash gifts or loans,
worker’s compensation, rental income, etc.)?

19. Does anyone work in exchange for food, shelter, or something
else? If yes, who and what is the value of the exchange?

20. Has anyone in your household received cash/TANF or food
assistance/SNAP, or Indian Commodities? If yes, when was the last
time benefits were received? Does this count as income? Can aid in
gathering info.

21. Does anyone have zero income? If yes, who? If an adult, why?



22. Do you have any resources or assets (such as bank
accounts, life insurance, IRA/401k, cash on hand)?

23. Have you sold, given away, or disposed monies or any
property for less than what it was worth in the last 2 years? If
yes, document as necessary.

24. Will anyone outside your home pay any portion of your
rent or housing expenses? If yes, is any portion subsidized by
any agency, Section 8?

25. Do you receive any other kind of income, assistance, or
anything else you think you may need to notify me of?

26.

How are you meeting your expenses and
providing personal items for your household? How will you
pay the rent and utilities? Determine if the answers are
reasonable. Does this meet the Residential Selection Criteria?



27. Has anyone been convicted of a felony? Misdemeanor? If
yes, What was the offense? If yes, does this meet the
Residential Selection Criteria?

28. Does anyone in your household have outstanding felony
warrants, is anyone currently on parole or probation, or is
anyone required to register as a sex offender? If yes, are they
in compliance with the terms of their parole or probation or
registration? Does this meet the Residential Selection Criteria?

29. Have you ever been evicted or refused to pay rent for any
reason? If yes, clarify. Does this meet the Residential Selection
Criteria?

30. Were you referred to the property by anyone?

31.

Do you understand your rights and responsibilities?
Do you have any questions regarding those rights and
responsibilities?

32.
Do you understand how and when to report
changes?



DOCUMENTS WE NEED

e Clarification statement of where Martha is and when she is expected to move in
* Doug's Earnings Verification Form from UNHD

e Martha's most recent Social Security Letter

e Doug's Checking Account balances from the last 6 months

e Martha’s Checking Account balances from the last 6 months

e Reasonable Accommodation for the service animal

* ldentifications, deposits, animal vaccinations, etc.



WHAT AREWE GOING TO DO NEXT?

* GET THEVERIFICATIONS, COMPLETE THE TIC,AND MOVE THEM IN!



QUESTIONS?




HOME SWEET HOME APARTMENTS

Rental Application

ol
o | 12|

HOME SWEET HOME APARTMENTS

S ""l_ | Rental Application
HOUSEHOLD COMPOSITION
s Relodonelis @ S —
HH s Date of Marital - Full time X .

Mbrf Last Name First Name Birth Stutis HE;;TSH Sudenz | Social Securiy

1 |GARDENA DOLIG 1/ 10780 M SELF @ N | 702-867-5309)

1 |GARDENA OLIVE 5510 5 IANGHTER @,‘ N
15 any Member of the Househeld a Velerar? YES i Yer who:
Do you anricipaiz a ehange in household occupants in the next |2 months? 7% @

If Yes, please explain:

Do you have a pet? NQ 3
I yes, what type, breed and size; DOG, GERMAN SHEPARD

SERVICE AN

STUDENT STATUS

Are any of the cccupants of the household full time students? (Full-time is 1 sudeat
enrolled in asshool for the number of hours or ecurses considerad by the school to be full-time

-

curing § calendar montls dusing he year, Schoal includes post-secondary colleges, training conrses

and technical md tade schools )

I Yex, to the chove, answer the faliawing,

{Cirelz onz)

HOUSEHOLD COMPOSITION
Relamonibp 1o
A Last Name First Name Dsof- | ‘Sschet Headof | P4 | oocial Security
Mhe# Birth Status I Student
boaachekl
1 |GARDENA DOLG 1 10780 M SEL} ®!N T02-867.5 309
3 |GARDENA OLIVE 5/5/10 S anmiw | @) w [702-535
Is any Member of the Household a Veteran? YES If Yes who —
Do you anticipate a change in household occupants in the next 12 months? Vs &9
If Vs, please explain:
Do you have a pet? ( YES NO
If yes, what type, i sdee: DOC, GERMAN SHEPARD
STUDENT STATUS
Are any of the ts of the houschold full time students? (Full-time s a studenst @ No  {Circke one)
enrolled in o school for the number of hoary of courses considered by the schaol to be fall-time
during $ calendar months during the year. School includes post-secondary colleges, training courscs
and techmical and trade schools )
If Yes, to the abave, amiwer the following:
Are Applecass & Co-Applecant masried snd do they file ¥ josnt i neoms ta rerarn Yes No  (Circle onc)
Dees it hausehold rective TANFAFDC? Yes Mo (Clicle ome)
In amy member of the househald parnt of 8 Fovter Care progyas® Yes No  (Circle one)
Are wmy of the predests. panampasts h U Job Trmmng Partmerip Acr? Yes No  (Circle one)
I CONTACT INFORMATION- RENTAL HISTORY (Need minimum 2 years of history)
Phone (702 ) 555-1111 ]Emm‘l RICEARONIa@ DELICIOUS.COM
Present Address City Suate Zip How Long? { ) Own
321 VENICE LANI LY MWV K1 From - = 1Y 1o (0L} Rent
Name of Present Landlond/Morigage Co City Sime Tip Monthly Paymen|Phone
E, SCROOGE LYy NV BY 1500 (‘.'[_'i:-'_-i_!-'.
Previous Address z ity State, - () Own
147 PANDA AV \ W\ 891, From | 201870 (%) Remt
Narme of Previows Landlond/Mongage Co [ .o oSute  Tip Monthly Pavmes|Phone
MO MONAY LV v 80113 1600 (J03555-1
IMPORTANT INFORMATION
AUTO #1 (Year, Make, Model, Color) License Plaw State Paymers Made 10 Paymaees Amt
1016 FORD EXPLORER, WHITE FDG-123 NV OWN "
Emergency Contsct Relationabip Adidress Chy Sate Zip [Phoce (7))
DENISE ROX FRIEND 123 MAIN §1 CARSON CITY NV 89999 §55.77R8
Emergency Contact Retationahipl Address Caty Sate lp EET
SHAY DIDETTI FRIEND 156 SECOND ST CARSON CITY NV 59999 555.5506

Page L ofd

Are Applicant & Co-Applicant marizd and do ey file 2 jont income tas renem? Yan Mo (Circlaone)
Thnatss iae hossehold recene TANFAAFTE Yas Ho  (Circle one)
Is any inmuber ufthe lnsebule pa ol s Foser Care arogram? Yes Mo [Circle one)
Areany af he studeals. partcipants 0 the Job Traimiog Pasnership Ac? Yes Mo (Circle one)
CUNTACT INFURMATION- RENTAL HISTORY (Need minimum 2 yesrs of history)
Phone (702 ) 555-1111 Email RICEARON ! DELIUTOUS L20OM
Freseat Address. City State Zip  [How Lang! i) Owen
321 VENICE LANE v NV 89111 From 2/20 14 1, ) Rent
Name of Present Landlord Mortgage Co, City Stale  Zip Monthly Paymen| *hone
E. SCROOGE LV NV B2111|4 1500 aoas
Frevinis Address ) , City Sta ; JRPRRRSS . . How Long? s |1} Own
147 FAKDA AVE L\ uN\ 807222 i From 1,20 1§20 ¢ 1) Rent
Name of Previsus Landlord/Mortzaze Co. City _ i Statz 7] Maonthly P {*hon:
VIO MONAY. e LV AR e - e TS
1 500 l-i.lﬂ_.J_ 113
= T e 5 = ~ THPORTANT INFORMATION 3
ALUTO #1 (Yeer, Muke, Model, Color! Lizense Plan Stae Payment Mode ta Payiren A
2016 FORLD EXPLORER, WHITE FDG-123 WV OWN g0
Emergency Contact Relaionship Address City Sawe  Zip Fhwne ({0
DENISE ROX FRIEND 123 MAIN BT CARSON CITY NV 0000 555-77588
Emesgency Cuntaut Relationshig Address Cly Sme  Zip Fhwne (72
SHAY DIDETTE FRIEND 156 SECOND ST CARSON CITY NV E9009 §555-5566
JGARDENA, MARTHA 41571 M SPOUSE STUDENT NO TOZ-588-4545
Page 1af4
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RECURRING INCOME - {1st Applicant)

Applicans Name: 0]

Cirele all applicable Employed Tull Time cﬁ.n_pln_\-l:d Part Thae Seli-Employed Now-Employead Unemployed

OTHER INCOME: {Circle each ore Individeally]

Program regulations Saeial Security J Disability YES iy 3 Week / Morth

require diat all income Retiremznt/Pension/Anruties  YES N0 § Week / Month

e diselised tmariler ATDC / TANF YES No s Week / Monih

o d'?‘zr '::'_"E o [Tnemplayment YES 4] [ Weak / Morih

s rtﬁﬂ e Worker's Compensation YES B S Week / Month

lprovide recirring Recurring Gif I Sts o 3 .

menthly amount if courring Gift .1c0|.n: i : Week / Momh

applicable, (irants & Scholarships VES 0N 3 Weel: / Month
MiltaryKeserve Pay YES M0 § Week | Month
Other Recurring Income YES 0 5 Week ¢ Momh
Alimony / Child Suppor: YES By £ Weak / Month

Do you have 2 eourt arder for Alimany YES NO b Week / Manth
Clild Suapot ur viher income?
(Current Emplyyer Tosinon Fuw Limey Supervisor Ham:
UNHD TEACHER'S AID I’Lr‘:fﬁu: o CURRENT | A EINSTEIN

Velephone Mumber Fax Number Address

T(12.355-793% TN2-855-T522 SSS IINIVERSITY WAY

Curen’ Wages (L rchz ooz) Avensg: Hours Yer Veeek (Do you enan tgsT If Yes Weekly Amour Do viu have mare than ame job*

e () p—
1o Per Hout { Week | Month =\ | ves fin) < VES tﬁ;)

RECURRING INCOME - (2nd Applicant)

Applicants Name:

Circle all applicable Employed Yull Time Employed Part Time Sell-Employed Non-Empleyed  Unemploved
UTHER INCOME: {Circle tach one individually)
\Program regulations Sovial Becurily / Disubility TES NO 5 Week / Month
require tiaf afl income Retirement/Pension/Annuities  YES R s} % Weelk / Month
be disclosed in order AFDC/ TANF YES NO Week / Mosth
e dffem:;”e Pl Unemployiniznt YES NO b Week ¢ Month
e n‘ﬁﬂ! s e Worker's Compensaticn YES NO $ Weeh / Month
mravrde FECHIFING R ine Gift 1 YES NGO % W / Month
thly amosntif ecurting Gi nc@c cek / Mon
applicable. G:Iafu.s & Scholaships YES NO b Week / Month
Miliary/Reserve Fay YES NO b Week / Month
Uther fecurring lncome YES NO $ Week / Month
Alimony / Child Suppernt YES NO 5 Week / Month
Do you have a coutwader G Alimony, YES No $ Week / Month
Child Support or other income?
Car-ent Crmployer Fncilien How Long Supc-visor Hame
fimar. la
[Tebeplrone Hanbe: Faus Euaibmer | Address
Curr=nt Wapzs  (Circle ove) Average Hoirs Per Wisek Inn viui 2am tips? If Vs Weekly AmousDo yon have mers than ane [ob?
5 Per Hour | Weel / Month YES NO L bt NG
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HECURKING INCOME - (15t Applicant)

Applicants Name: [0 )] (5

Cirele all applicakle Empleyed Full Time ﬁl_pb)'ta Part TED Sel-Employed Now-Employed  Unemipluyed
OTHER INCOME: (Circle ench one individualiy)
Program regulations Social Security / Dizability YES Moy b Weale | Moath
require that all incore Retirement/Pension/Annuities  YES NO 8§ Week | Month
ihediveloxed inarder AFDC | TANF YES Mo s Weck | Month
i d::fz'rmalm' Tnemployment ¥ES8 MOy 5 Weeal | Month
qual_l:ﬁcalmn. Pleass Worker's Compensation YES WO 3 Week ) Moath
provide recurring i _ A
monthly amnunt if Recurring Gift Incoms YES T'lID ] Week ; Month
appilicatle. Grants & Schnlarships YES B ] Week / Month
Military/Reserve Pay YES 8] ] Week « Momth
Other Recurring Income YES o 5 Wk ¢ Month
Alimony | Child Support YES s} 5 Week + Month:
Do you have a ecurt arder far Alimeny, YES MO b Week | Month
Child Suppurt ur other income?
[Current Employer Toaiticn = Supervisor Hame
UNHD TEACHER'S AID - CURRENT | A. EINSTEIN
lelzphong Number [Fax Number ress
702-555-7531 TM7-355-7522 555 LINIVERSITY WAY
[Cumest Wage:  {LCircie onc) Averpe Hours Per Week Co you enm 1ips? [7¥es Wesky AmoufDo you have mare thar one job?
1000 P Hour | Woek / Monghl vis (i0) s s (o)

RECURRING INCOME - (2nd Applicant)

Applicants Name: M AR THA

Circle all applicable

Employed Full Time Employed Fart Time Self-Emplayed

(Tﬁun;?:r;m:dj Unemployed

UTHER INCOME:
|Program regulations
require that all income
be discloxed in order

o determine
qualification, Please
\provids recurring
oty ainwini i
applicable.

(Cirde each one individaally)

Socia Sevurity | Disability ¥es wOo s 1900 Week / @
RetirementPension/Annuities  YES ﬁo £ Weel ! Mo
AFDC / TANF YES ﬁ_(l $ Week / Month
Unenployment YES %o ¥ Week / Month
Workar's Compenzation YES Mo g Waek / Month
Rzourring Cilt Income YES B0 s Waek / Month
Grants & Scholaships YES No b Waek / Month
Military/Reserve Pay VES MO § Week / Month
Other Recurring Income YES Mo s Wzek / Month
Alimony / Child Suppoit YES Mo ¥ Week / Momh
Do you lave a coul erder fue Alimony, YES ¥o $ Week / Month

Child Support erother income?

(Carrent Employer Pasition How Long Suporviso: hane
JE
from o
Telephon: Ml Faa, Buanlmg Adidress

Curent Wages  [Corcle one)

S Pet Howe | Week | Moath

Averape Hrors Per Werk 11 s Weaskiy Amou

Tyt eam ipi?
YES HO

Do yno have mare than ose job?

¥ES  NO
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ASSETS

ASSETS

Program regulutions require that all assels be disclosed in order io determine qualification. Necessary personal
property such os clothing, furniture, dally use autemobiles, wedding rings, dishes, cte. weed not be disclosed.
Personal Froperty helil as investments may inchide but not limited io gem, coin or otier collections, arl, aniigue cars

» 0L
Applicant Name; 1O LG Applicant Name:
Value Farminge/Tntere Valee Zarnings Trfenesi

Cash on 1and YEs No § 500 510 YES NO§ 5
Direc: Deposit Card (Presssd)  YES RO 8 s YES NO 5 §
Checkirg Acctismennavy  YE5 Mo § 2000 3 U YES NO 3 3
Savings Azel (Durent Bahaes  YES MO § 5 YES HO 5 5
Maney Mikt'CD's YES MO § 5 YES NOY ] 13
Stocks / Donds YLS [_;'{) 5 5 TES N b 5
IRA'S/ 401(K) Keagh YES MO % $ YES  NO 0§ 5
Feal Esiate / Land YES MO 3 b1 YES NO § §
BoatTrailer/V/ATV YES Mp § 5 YES MO 5 5
Lump Sam Faymens YES NO § b YES NO 5 5
Safety Deposit Dox YE5 WO § h] YES NG 3 §
Life Insurance Policies YES NO § 1 YES NO 0§ §
Royakies : Cfi Contrazis YES MO § b YES  NOD 5 ¥ —
Trust Funds YES SO § - YES NO S 5
| Bands'Savings Bonds YES WD S 5 YES NO 5 b
Other YES NO § 5 TES NO 3 3
Other YES NO § < YES NO s §
Otber YES NO § 5 YES NO S s

Toial s 2500 5 0 Taotal: § H

Must eheck one of the hizes helnw

D Within the past two (2) years, I'we have sold or giver away or have disposed of ass2ts (inzluding zash, real astate, ect)
for more than $1,000 below the fair market value (FMV). Those amounts are included ebove and arz equal 1o 3 1ol of:

Program regulutions regaire that all assets be disclosed in order to determine qualification. Necessary personal
property such as elothing, furnittire, daily use autemobiles, wedding rings, diskes, etc. need wot be disclosed.
Peronal Property held as investmenis may include but not fimited o gem, coin or other collzctions, art, aniigue cars

. aeh
Applicant Name: DO LG Applicsnt Name:  MARTHA
Walue Farnimpe! Interred Valse Ezrningp Tnterost
Cash on Hand s MO 5 500 5 0 vEs MO 3 5
Direet Deposit Card (Prepmd; ~ YFS B0 § 3 YES M0 8 s
Checking Acct (s montnavgy  YES O 5 2000 s U Xes wNo 03 4000 s
Savings Aeet (CurentBalance  YES MO § 5 YES MO h] 5
Money Mekt/CDfs YES MO § b} YES NO 3 5
Stocks ! Tionds YES MO $ 5 YES No 8 5
[RA'S/ 401(KV Kengh YES RO 3 L YES  NO  § $
Real Estate |/ Land YES MO 3§ b YES NGO b] b
Boat Trailer RVIATY YES MO § $ ves Mo s $
Lump Sum Paymeris YES NO § b YES ¥o 3 5
Safety Depasit Dax YES Bo § 5 vES Mo 5 b
Lile Insuranee Polizies YES NO S < YES NO g b3
Rayaltizs £ Oil Contracts YES NO 3 5 YES Mo L] ] -
Trust Fands YES ®D $ ] YES NO 3 3
| Bords/Savings Bonds YES ®D § g YES NO ] b
Other YES WD 3 : YES Mo 3§ 3
Other___ YE§ N0 8 s YEs Mo s g
Other YES MO 3 5 YES NO b -
Total: 5 2500 £ 0 Total; s 000 s 0

Must cheek one of the boxes helow

O Withir: the past two (2) years. L'we have sold or given away or have disposed of 2ssets (ircluding cash, real estate, ect)
for more than $1,000 below the fair market value (FMV), Those arounts are included sbove and are equal toa toa! of:
5

Items dispasec:

[EJ1/we have net sold or given away assets (includieg cash, real estate, ect) for less than fair markst value dring the past

]
Trems dispesed
i.’we have not sold or given away assets (Including cash, real estate, ect.) for less than fair market valuz during the past
twe (2) years.
SECTION §
Doyou receive Section 8 assistance?  YES @ IfYES, pleass corplete the rest f Seeficn
wame af Casswarker Case Warker Phone or Email
Cifee: Veocher Amount Terant Portion or Rant Last Recertification Date
$ )
Assiktance
Do you receive any ather types af assistance that ae not Jistsd on any partion of this epplication? YES NO

If Yes, pleese state who you teveive assislance [om, the reason, end how often assistance is received:

two (2) years.
SECTION 8
Do you receive Section & assistance?  YES @ ITYFS, please sonplete the rest of Section
Mame of Caseworker ) |(':lse Worker Phone or Email
(ffice: Vourchar Amcurt Tenant Portion or Fent Las Becertification Date
b $
Acsistance —
Do youreceive any other types of assistance that are not lisied on any porion ofthis apalicaticn? YES f\h:‘))

If Wes, please state wlio you receive assistunces from, the reason, and how often assistance is received.

Page 3aia
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CERTIFICATION

Thereby apply to lease thz above deseribed premises on substantially the tenms set forth herein. As an inducement 1o

Property Manazemert. Agent for the owrer of the property te accept this application, 1 certify that all informatien contained herein
is truz. Material falsification of information provided nmy resul. i the rejection of this application and/or termination of the Lease
Agreament.

L have paid§ 7 application fee per applicant. I'We understand that this is & non-refundable fee, In the event that my
application is denied or canceled at anytime for any reason. this money will not be refinded.

In addition, applicant has paid § 100 holding deposit to agent tr huld ai apartment available from dae of application 1o
date of lease nutiation. In the eveni this application is not approved hy the awner, ar the applicant withdraws the applization within
72 hours of the date ¢f deposit, the 5__ U hoiding deousil shall be refundad. After that initial 72 hours pericd expires, it
is undersiood that should applicant refuse to sign tha lease or necupy the premiszs on the agreed upan date, the holding deposit is
thereby forfeited. Upon ocoupying the premises, tha § 00 holding deposit may be applied to any amounts owing at that
timz, such as rent due, seenrity deposits, ete.

I"We certify that 10 the dest of my‘our knowledge all statements are true and cor-ect. VWe further autho-ize Property
Management, and/cr its Agent to obtain credit reports, criminal background reports, character vepurts, verificasion of renel history,
income, assets, and employment history as necessary ro verify all information put forth in the above referencad application for
residency. Fraudulent or misleading information may be grounds for denizl of residency or subsequent eviction,

Lunderstand | must provide management with all required and requested documentation within 72 hours. Tunderstand that Falure
to provide requested information can and may lead fo the cancelation of ny application, und that my apartment and holding fee
may be forfeined.

Have you or any other person in your househnld been convicted of any falony er
misdemeanor offense?

Have you ever been evicted or refused to pay rent for any reason?
Were you referred to the property by anyone?

If Yes, Who? - If Resident, Apt #
Deug Gardena 8/1/22
Appican Date
Applicant Date
Steve Hnight 8109
Management Representative Date

CERTIFICATION

Thereby apply to lease the above described premiscs on substantially te terms set forth herein. As an indacement 1c

Property Management, Agant for the owner of the property ta aceept this application, I certify tazt all information contained harein
is tree. Material falsification of iaformation provided niay result in the reection of this application and/or terminatian of the Lease
Agreement

L have pzic § 25 aoplication fee per applicant. I/'W's understand that this i & non-refundable fee, In the event that my
epplication is denied or cancaled at anytime for any reason. this money will not be refunded.

In addition. zpplicant kas paid § 100 holding deposit to agent w hold wn apartment available from date of application to
cate of lease initiafion. In the event this application is not approved hy the avmer, or the applicant withdraws the apalicatior: within
72 hours of the date of deposit, the §__ 1 U holding deposit shall be refunced. After that initial 72 howrs period expires, it
15 understood that should applicant refuse to sign the lease or necipy the sramises on the agreed upon date, the holding depcsit is
taerchy forfeited. Upon occupying the premises, the $ 100 holding deposit may be applied to any amounis owing af that
time, such as ren: due, security deposits, ste.

1'We certify that to the best of my/our knowledze all staterrents are true and correct. [/'We further authorize Froperty
Mznagement, and/or its Agent to obfain eredit reports, criminal background reports, charzcie) reporis, verification o rneal history,
income, assets, and employment history as necessary to verify all information put forth in the above referenced apnlieation for
rzsidency. Fraudulent or mislending information may be grouncs for denfal of res dency ur subssyuent eviction,

Lunderstand | must provide management with 1] required znd requasted documentatinn within 72 hours. | unde:stard that failurs
to provide requested information can and may lead to the cancelation of my applivation, and that my apertment and holding fee
may be forfeited.

Have you or any other person in your housahold been convicted of any felony or
misdemeancr offense?

Have you ever been evicted or refused to pay rentfor any reason?
Were you referred to the property by anyone?

Fapedof 4

If Yes, Who? . If Resident, Apt #

Daoug Cavdena 8/1/22
Apglicant Cate

Mantha Gardena 81122
Applicant ) Datz

Steve Knight R
Managemenr kﬁpl’f‘.!‘:ﬂlﬂliu;‘ Data
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Is everyone listed on the application who will be living
with you? If no, who are they and what is their
relationship to you?

Do you anticipate anyone else living with you within the
next 12 months that is not listed on your application? If
yes, who are they and their relationship to you? When will
they move in?

Do you anticipate anyone moving out within the next 12
months? If yes, who are they? When will they move out?

Is there a temporarily absent parent or child? If yes,
where are they living? When will they rejoin the
household?

Is there a permanently absent parent or child? If yes,
where are they living? Will they rejoin the household?



10.

11.
12.

Is anyone in your
household pregnant? If yes, what is the expected due
date? How many unborns?

Is everyone in your household a U.S. citizen or
permanent resident?

Do you have a pet or service/companion animal? If yes,
what kind? Is it vaccinated/inoculated as required?2 Does
this meet the Residential Selection Criteria?

Is anyone in your household attending school or plan to
attend school in the next 12 months? If yes, who/where?
Will/ls the student enrolled 5 months or more in a 12-
month period? If all members are yes, check for
exemptions of student status.

Review contact / rental history and confirm them.

Review vehicle and emergency contacts and confirm

them.



13. Is anyone in your household currently working? If yes, do their
work hours or paychecks fluctuate?

14. Has anyone had a job that ended in the last 60 days? If yes,
verify if necessary. Have they applied for / receive UIB? Do they
receive a severance?

15. Does anyone receive a pension, retirement, or annuity?

16. Is anyone in your household disabled? If yes, have they applied
for or do they receive disability benefits?

17. Does anyone receive Social Security payments? If yes, by check,
e-deposit, or Direct Express?

18. Is there money coming into your household from any other
source (such as child support, unemployment, cash gifts or loans,
worker’s compensation, rental income, etc.)?

19. Does anyone work in exchange for food, shelter, or something
else? If yes, who and what is the value of the exchange?

20. Has anyone in your household received cash/TANF or food
assistance/SNAP, or Indian Commodities? If yes, when was the last
time benefits were received? Does this count as income? Can aid in
gathering info.

21. Does anyone have zero income? If yes, who? If an adult, why?



22. Do you have any resources or assets (such as bank
accounts, life insurance, IRA/401k, cash on hand)?

23. Have you sold, given away, or disposed monies or any
property for less than what is was worth in the last 2 years? If
yes, document as necessary.

24. Will anyone outside your home pay any portion of your
rent or housing expenses? If yes, is any portion subsidized by
any agency, Section 87

25. Do you receive any other kind of income, assistance, or
anything else you think you may need to notify me of?

26.

How are you meeting your expenses and
providing personal items for your household? How will you
pay the rent and utilities? Determine if the answers are
reasonable. Does this meet the Residential Selection Criteria?



27. Has anyone been convicted of a felony? Misdemeanor? If
yes, What was the offense? does this meet the Residential
Selection Criteria?

28. Does anyone in your household have outstanding felony
warrants, is anyone currently on parole or probation, or is
anyone required to register as a sex offender? If yes, are they
in compliance with the terms of their parole or probation or
registration? Does this meet the Residential Selection Criteria?

29. Have you ever been evicted or reused to pay rent for any
reason? If yes, clarify. Does this meet the Residential Selection
Criteria?

30. Were you referred to the property by anyone?

31.

Do you understand your rights and responsibilities?
Do you have any questions regarding those rights and
responsibilities?

32.
Do you understand how and when to report
changes?
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